Cau 1: 02.1.2.09 .Thanh hién thi tén chuong trinhMicrosoft wordva tén tai liéu dang soan thao la:

A. Ruler(thanh thudc ké) B. Standard(thanh tiéu chuén)

C. Title(thanh tiéu dé) D. Menu(thanh menu)
Cau 2: 02.1.3.32. Bé chon chuc ning Paste, ta sir dung t6 hop phim tit

A. Shift+P B. Ctrl +V C.Ctrl+ X D.Ctrl +P
Céu 3: Trong Word 2010, trong hop thoai Font, chitc nang Superscript c6 tac dung gi?

A. Gach chan B. Tao chi s dudi C. Tao chi s trén D. Giam c6 chir

CAu 4: Véi thu dién tir, phat biéu nao sau day 1a sai?

A. Hai ngudi c6 thé c6 dia chi thu gidng nhau, vi du hoahong@yahoo.com

B. Mot ngudi c6 thé giri thu cho chinh minh, nhiéu lan

C. Co thé gui 1 thu dén 10 dia chi khac nhau

D. T¢p tin dinh kém theo thu co thé chira virtt, vay nén can kiém tra virat trude khi st dung
Céau 5: 02.1.3.31.D¢é chon chirc nang Copy, ta sir dung t6 hop phim tit

A.Ctrl+Y B.Ctrl +C C.Ctrl+V D.Ctrl + X
CAu 6: Thé nao 1a ngdn ngir siéu vin ban?

A. La mot ngon ngir 1ap trinh do hiang mdy tinh IBM viét ra

B. La ngdn ngir dung giao tiép giira cac may tinh trong mang

C. La van ban tich hop van ban, hinh anh, am thanh, video...

D. La mdt ngdn ngir siéu 1ap trinh do Microsoft viét ra
Cau 7: 02.1.1.04. Cau no sai trong cac cau sau: Dé soan thao vin ban Tiéng Viét trén may tinh can phai
co:

A. Chuong trinh hd trg g Tiéng Viét B. Phan mém diét virut
C. Phan mém soan thao vin ban D. BO Font chir Viét
Cau 8: 03.1.3.32. Phim tat can 1¢ giita
A.Ctrl +R B. Ctrl +1] C.Ctrl +1 D.Ctrl+L

Cau 9: 03.1.6.13. Sau khi chon hang, mudn thém 1 hang nita & phia trén ta sir dung;
A. Chudt phai = Insert - Insert Rows Above
B. Chudt phai = Insert = Insert Columns to the Left
C. Chudt phai - Insert = Insert Columns to the Right
D. Chudt phai = Insert - Insert Rows Below
Cau 10: 03.1.2.02. T6 hop phim Sao chép
A.Ctrl+Z B. Ctrl + V C.Ctrl+ X D.Ctrl +C

Cau 11: 02.1.4.04. Bé in trang 3, trang 5 va céc trang tir 19 dén 31; ta nhap vao 6 Pages trong hop thoai
Print la:

A. 3-5-19-31 B. 3,5,19-31 C.3,5,19,31 D. 3-5,19-31
Cau 12: 03.1.5.04. Pé thuc hién chirc ning thay thé trong vin ban ta chon:
A. View/Replace. . . B. Home/Find. . . C. View/Find. .. D. Home/Replace. . .

Cau 13: Trong Microsoft Word 2010, dé dinh dang khé gidy in, thyc hién nhu thé
nao?

A. Ca hai phuong an A va B déu ding B. Page LayoutPage SetupPaperPaper size
C. Page LayoutParagraphSize D. Page LayoutSize
Cau 14: Kiéu bd tri cic may tinh trong mang gom:
A. Puong thang, vong, da giac B. Puong thang, vong, tam giac
C. Puong thing, sao, tam giac D. Pudng thing, vong, sao

Céau 15: 02.1.4.01. Trong Word 2010 dé dinh dang van ban dang li¢t ké cac ky hi¢u hodc liét ké dang )
thir tu, ta thuc hién nhu thé nao sau khi da chon van ban:
A. Dung lénh Insert — Symbol..



B. Dung 1énh Format— font...
C. Dung 1énh Home— Chon Bullets hoac Numbering
D. Dung 1énh Insert — Page Break...
Cau 16: Ngon ngir danh diu siéu vin ban HTML la viét tit caa?
A. Hyper Text Memory Line B. Hyper Text Markup Language
C. Hyper Transfer Markup Language D. Mot dap an khac
Cau 17: 03.1.6.16. Split Cell 1a chtrc nang:
A. Gop nhiéu 6 thanh 1
0
Cau 18: 03.1.3.25. Bé gach dudi mdt tir hay cum tr, sau khi chon cum tir d6, ta thuc hién:

B. Phuong an khac C. Xo6a bang da cho D. Chia 1 6 thanh nhiéu 6

A. Nhan t6 hop phim Ctrl+I B. Nhay vao nut Iénh |E| trén thanh cong cu

C. Nhay vao nut lénh E trén thanh cong cu ~ D. Nhin t6 hop phim Ctrl+B

Cau 19: 02.1.3.17. Trong Word 2010, t6 hop phim Ctrl+R c6 tac dung gi?

A. Canh 18 gitta B. Canh 1¢ phai C. Canh 18 trai D. Canh 1¢ déu 2 bén
Cau 20: 02.1.3.22. Pé dinh dang ky ty trong Word 2010 ta chon

A. Home va su dung céc chiic nang trong nhém clipboard

B. Home vasur dung cac chtic nang trong nhom styles

C. Home vastr dung cac chirc nang trong nhom paragraph

D. Home vastr dung cac chiric nang trong nhém font

Cau 21: 02.1.5.02. Trong Word 2010 d¢ tim cum tir “Thang Long” trong doan vin ban va thay thé thanh
“DPoéng D06”, ta thuc hién:

A. Lénh Edit — Go to... B. Nhan t6 hop phim Ctrl+H. ..

C. Lénh Edit — Search. .. D. Nhén t6 hop phim Ctrl+F
Céau 22: Mang Internet thugc loai mang nao dwéi day?

A. Mang mién phi B. Mang dién rong C. Mang khu vuc D. Mang toan cau
Cau 23: 02.1.6.07. Dé di dén 6 ké tiép trong bang, ta thuc hién:

A. Ctrl+Tab B. Nhén Tab C. Shift+Tab D. Enter
Cau 24: 03.1.1.05. Font chit nam trong nhom kha ning nao cua hé soan thao vin ban?

A. Nhép, luu trit van ban B. Chirc nang khac C. Trinh bay van ban D. Stra d6i vin ban

Cau 25: 03.1.6.12. Sau khi chon cot, mudn thém 1 cot nita vé bén phai ta sir dung;

A. Chuét phai - Insert > Insert Columns to the Left

B. Chudt phai = Insert = Insert Columns to the Right

C. Chudt phai - Insert - Insert Rows Below

D. Chuot phai - Insert = Insert Rows Above
Cau 26: Dé tao mot hop thu di¢n tir méi:

A. Nguoi sir dung khong thé tao cho minh mot hop thu méi

B. Nguoi str dung phai c6 it nhat mot dia chi Website

C. Nguoi sir dung co thé dang ky qua cac nha cung cap dich vu Internet hoidc thong qua cac dia chi
Website mién phi trén Internet tai bat ky dau trén thé gioi

D. Nguoi str dung phai c¢6 su cho phép ctia co quan quan 1y dich vy Internet
Cau 27: 03.1.3.01. Pé in d&4m 1 doan van ban, sau khi chon doan van ban do ta st dung:

A.Ctrl+ A B.Ctrl+C C.Ctrl+ X D.Ctrl +B
Cau 28: 02.1.6.12. Trong Word 2010 dé chén hang vao phia trén hang dang chon trong bang, ta thuc
hién:

A. EditRows B. Layoutinsert Above  C. TableRows D. FormatRows
Cau 29: 02.1.3.16. Trong Word 2010, t6 hop phim Ctrl+L c6 tac dung gi?



D. Canh 1€ tréi
Cau 2
Cau 30: Trong MS Word 2010, dé thay d6i hudng in cho tai liéu ta chon thé Page Layout, rdi chon nit....
roi chon mot tiy chon hudng in

A. Page Setup B. Orientation C. Size D. Margins
Céau 31: 02.1.1.01. Chon céu sai trong cac cdu tra 10i sau: Hé soan thao van ban 1a phan mém tng dung
cho phép thuc hi¢n cong viéc?

A. Nhép van ban B. Stra ddi, trinh bay vin ban

A.Canhlédéu2bén  B.Canh & phai C. Canh 1¢ giita

C. Lap trinh D. Luu trir va in van ban
Cau 32: TCP/IP la viét tit chia:

A. Transmisson Control Protocol/Internet Protocol

B. Transmisson Control Protocol/Intel Penturm

C. Technology Central Processing / Intel Pentium

D. Technology Central Processing/ Internet Protocol
Cau 33: 03.1.6.02. Pé can chinh ndi dung trong mot 6 ctia bang, ta chon:

A. Home/Cell Alignment. B. View/Cell Alignment.

C. Insert/Cells. D. Chudt phai - Cell Alignment.
Cau 34: 02.1.3.28.Dé chén du cach, ta sir dung phim:

A. Backspace B. Space C. Page Up D. Enter
Cau 35: 03.1.3.11. Phim tit chi s6 dudi la:

A. Ctrl + = B. Ctrl + Shift + N C. Ctrl + Shift + + D. Phuong an khac
Cau 36: 02.1.3.26. Pé dinh dang nén trang trong Word 2010 ta chon:

A. Page LayoutPage Setup B. Page LayoutPage Paragrap

C. Page LayoutParagraphLine and page Break D. Page LayoutPage Background
Cau 37: 03.1.2.18. Pé hity bo thao tac vira 1am, ta st dung phim tat:

A.Ctrl+Y B.Ctrl +Z C.Ctrl+B D.Ctrl + A
Cau 38: 02.1.3.11. Bé xudng cudi tai liéu ta sir dung to hop phim nao?

A. Enter B. Page Up hoac Page Down

C. Ctrl + End D. Home hoac End

Cau 39: 03.1.6.11. Sau khi chon cot, mudn thém 1 cot nita vé bén tréi ta st dung:
A. Chudt phai - Insert - Insert Rows Above
B. Chudt phai = Insert = Insert Columns to the Right
C. Chuot phai - Insert - Insert Rows Below
D. Chuét phai - Insert - Insert Columns to the Left
Cau 40: 02.1.3.33.Débat/tit ché doSuperscript(chi sb trén), ta sir dung t6 hop phim tat

A. Ctrl + Shift + = B. Ctrl + Shift + P C. Ctrl + Shift+ B D. Ctrl + =

Cau 41: 03.1.3.13. Mudn giam ¢& chit 1 don vi ta sit dung phim tat:
A. Ctrl + Shift B. Ctrl +] C.Ctrl +[ D. Ctrl +

Céau 42: 02.1.6.01. Trong Word 2010 thyc hién 1énh Layout — Delete — Delete Columns trong bang dé:
A. Chén cot B. Xoa cot C. Xoa dong D. Chen dong

Cau 43: B) giao thirc truyén thong dwoc dung phé bién hién nay trong mang toan cau Internet la:
A. WAN B. Internet C. TCP/IP D. LAN

Céu 44: Trong MS Word 2010 dé dinh dang van ban theo kiéu danh sach, ta thuc hién:
A. Format - Bullets and Numbering
B. Thé Home — Paragraph — nhin vao nut Bullets hoic Numbering
C. Edit - Bullets and Numbering
D. Tools — Bullets and Numbering
Céau 45: 02.1.6.09. Trong Word 2010 dé chon cdt, ta dat con trd tai vi tri can chon rdi thuc hién 1énh
A. LayoutSelectTable  B. LayoutSelectCell C. LayoutSelectRow D. LayoutSelectColumn



Céau 46: Chon mot ciu diang:

A. Khi chua c6 thu phan hoi ta khéng dinh nguoi nhan chua nhan dugc thu

B. Chi c6 nguoi giri thu méi ¢6 quyén truy nhép tép dinh kém trong thu da giri di.

C. Trong thu dién tir c6 dinh kém tép, ngudi giri c6 thé néu giai thich ngan gon vé mot sé dic diém cia
tep

D. Trong hop thu (Inbox) khong thé c6 thu ciia nguoi khong quen
Cau 47: Trong MS Word 2010 , dé gop cac 6 dang chon ciia mot bang thanh mot 6 thi ta goi 1énh nao?

A. Vao thé Layout, nhap niit Merge Cells B. Vio thé Layout, nhap nut Split Table

C. Vao thé Layout, nhap nat Margin Cells D. Vao thé Layout, nhap nit Split Cells
Céau 48: 03.1.3.26. Dinh dang ki tu c6 thé dinh dang :

A. Can 1& B. Hudng gidy C. Tét ca phuong 4n trén D. Phong chi
Cau 49: 03.1.1.12. Bé gd dugc dau “hoi” trong ché d6 gd Telex ta phai nhan phim gi?

A. Phim Z B. Phim S C.PhimR D. PhimF

Céau 50: Trang web la gi?
A. La moét si€u van ban dugc gan mot dia chi dé tim kiém
B. La mdt siéu van ban dugc gdn mot trang chu dé truy cap
C. La m¢t siéu van ban dugc gan phén m¢& rong chi dé truy cap
D. La mot si€u van ban dugc gan mdt dia chi dé truy cap
Cau 51: 02.1.3.24. B¢ dinh dang kho gidy trong Word 2010 ta chon:
A. FormatPage B. ToolsPage Setup
C. Page LayoutPage SetupPaper D. EditPage
Cau 52: 02.1.2.05. Két thiac phién lam viéc véi Word, ta thyuc hién:
A. Chon File — Exit
B. Chon Format — Exit
C. Nhay chudt vao biéu tuong & goc trén bén trai man hinh (thanh tiéu d¢)
D. Chon Format — Close
Céau 53: 03.1.6.17. Cho bang sau:

Stt | Hovatén Diém
1 [LéCamTu 9
2 Lé Nhat Minh 8
3 Tran Thanh Huong 8
Néu ta boi den 6 Lé Cam Tt va bam phim Delete thi:
A. O d6 bi x6a B. Chi x6a dit liéu trong 6, 6 van giit nguyén
C. Dong chura 6 do bi xo0a D. Co6t chira 6 do bi xo6a
Cau 54: 03.1.2.25. Phat biéu nao sau day 1a sai khi noi vé sir dung phim tit dé thuc hién thao tac?
A. Ctrl + V tuong duong véi 1énh Paste B. Ctrl + X twong duong vai 1énh Cut
C. Ctrl + A dé chon toan bd van ban D. Ctrl + N tuong duong véi Iénh Open

Cau 55: Phat biéu nao sau day 1a sai vé mang khong day:
A. Viing phii song khong han ché
B. Str dung song radio, burc xa héng ngoai hodc v¢ tinh dé truyén song
C. Dé dang mé rong
D. D@ lap dit va c6 thé trién khai trén nhiéu dia hinh khac nhau
Cau 56: Dé sir dung két ndi c6 diy, mdy tinh can co: (chon dép an chinh xac nhat)
A. Day mang, cac thiét bi vao, ra
B. Cong két ndi c6 day (Ethernet), ddy mang va cac thiét bi mang
C. Man hinh, chudt, ban phim, trinh duyét web
D. Bo dinh tuyén khong day, dién thoai
Cau 57: 02.1.5.01. Trong Word 2010 d¢ tim va thay thé mot tir trong vin ban bang mot tir khac, thuc
hién:



A. Edit — Find and Replace B. Edit — Replace

C. Home — Replace D. Edit — Find
Cau 58: 02.1.3.07. Pé dinh dang cum tur “Viét Nam” thanh “Vi¢t Nam”, sau khi chon cum tr d6 ta can
dung t6 hop phim nao dudi day?

A. Ctrl+U B. Ctrl+B C. Ctrl+E D. Ctrl+l
Cau 59: Trong MS Word 2010 dé thay d6i khoang cach giita cac ky tu, ta thyc hién:

A. Thé Insert — Font nhan niit miii tén bén dudi — chon thé AdvancedSpacing — chon Expanded hodc
Condensed

B. Thé Review — Font nhan nat mili tén bén dudi — chon thé AdvancedCharacter Spacing — chon
Expanded hoac Condensed

C. Thé Home — Font nhin nit miii tén bén dudi — chon thé AdvancedCharacter Spacing — chon
Expanded hodc Condensed

D. Thé Page Layout — Font nhan niit miii tén bén dudi — chon thé AdvancedSpacing — chon Expanded
hodc Condensed

Céau 60: 02.1.1.14 .Chon cau dang trong céac cau sau
A. H¢ soan thao van ban ty dong phan cach cac tur trong mot cau.
B. Trang man hinh va trang van ban luon cé cung kich thude.
C. Cac hé soan thao déu c¢6 phan mém xir Iy chit Viét.
D. Hé soan thao vin ban quan 1y viéc ty dong xubng dong.
Cau 61: 02.1.3.18. Trong Word 2010, to hop phim Ctrl+E ¢6 tac dung gi?

A. Canh 1¢ giita B. Canh 1& déu 2 bén C. Canh 18 trai D. Canh 1¢ phai
Céau 62: Trong MS Word 2010, dé thay doi khoang cach giira hai doan véan ban ta thiét lap tai?

A. O Line Spacing trong thé Page Layout B. O Before va After trong thé Page Layout

C. O Above va Below trong thé Page Layout D. O Left va Right trong thé Page Layout

CAau 63: Chon ciu tra 10i sai trong cc ciu tra 10i sau: Két néi cic may tinh thainh mang nhim muc
dich:

A. Nhiéu may tinh co thé dung chung dir li¢u, céac thiét bi, phﬁn mém..

B. Sao chép mot lugng 16n dit liéu tir may nay sang may khac

C. Tao thanh hé thdng tinh toan 16n

D. Bé vao mang Inernet nhanh hon
Cau 64: 02.1.3.34.Débat/tat ché doSubscript(chi sé dudi), ta sir dung t6 hop phim tit

A. Ctrl + Shift + = B. Ctrl + = C. Ctrl + Shift + B D. Ctrl + Shift + P
Céau 65: 02.1.1.11.Giira cac tir duge dung may ky tu trong dé phan cach:
A. 4 B.3 C.1 D.2

CAu 66: Phat biéu ding nhit vé ban chit caalnternet:

A. La mang 16n nhat thé giéi

B. La mang c6 hang tri¢u may chu

C. La mang cung cip khdi lugng thong tin 16n nhat

D. La mang toan cau va st dung bd giao thirc truyén thong TCP/IP
Céau 67: Web dong la cac trang Web:

A. C6 nhiéu trang lién két dén trang cha Homepage

B. Mot y kién khac

C. Mo¢ ra kha nang tuong tac gilra nguoi dung va may chu

D. C6 thé ¢6 nhiéu video, anh dong...
Céu 68: 02.1.6.15. Trong Word 2010 dé chén cot vé phia bén phai cdt dang chon trong bang, ta thyc hién:

A. EditColumns B. Layoutlnsert Right  C. ViewColumns D. FormatColumns
Cau 69: 03.1.6.04. Bé tach mot 6 thanh nhiéu 6 ta ding:

A. Home - Split cell B. Home - Merge cell

C. Layout - Merge cell D. Layout - Split cell

Céau 70: 02.1.1.09.Trinh bay van ban la kha nang dinh dang:



A. Ky tu (Character), doan van ban (Paragraph),trang van ban (Page)
B. Poan van ban (Paragraph)
C. Ky tu (Character), doan van ban (Paragraph)
D. Ky tu (Character), dongvan ban (Line),trang van ban (Page),
Cau 71: 03.1.2.17. Két thic phién lam viéc v6i Word, ta thuc hién:
B. Bim chudt vao biéu tuong =1 goc trén bén

A. Alt + F4 ]
phai man hinh soan thao
C. Tat ca dap an trén D. File > Exit
Cau 72: 03.1.2.19. Bé khoi phuc thao tac vira hity bo, ta st dung phim tit:
A.Ctrl + B B.Ctrl + A C.Ctrl+Zz D.Ctrl+Y

Cau 73: 02.1.2.01. Bé khoi dong phan mém MS Word 2010 ta thyc hién:
A. Nhay chudt vao Documents
B. Nhay chu¢t vao This PC
C. Nhay chudt vao nut Start — Microsoft Office— Microsoft Word
D. Nhay chudt vao Downloads
Cau 74: 02.1.3.25. Bé dinh dang 1& cho doan vin ban trong Word 2010 ta chon:
A. Page LayoutParagraphLine and page Break
B. Page LayoutParagraphindents and Spacing
C. FormatPage...
D. ToolsPage Setup...
Cau 75: Trong MS Word 2010 dé chuyén doi giira ché 4o gd chén va ché do go de, ta thyc hién:
A. Vao Thé ribbon File — Word Options — Advance — bo chon myc Use Overtype Mode
B. Nhén phim Insert
C. Vao Thé ribbon File — Word Options — Advance — bo chon muc Use Smart cut and paste
D. Nhan phim CapsLock
Cau 76: 03.1.2.01. Khi ta doi tén 1 vin ban dang mé, s& c6 tinh hudng gi xay ra?
A. Phuong an khac B. Vin ban khong thé ddi tén vi n6 dang duoc mo
C. Window ty dong sao chép van ban va doi tén
van ban do
Cau 77: 02.1.2.17.Trong Word, t hop phim tit dé thoat khoi méi trudng lam viée la:
A. Ctrl +Q B. Alt+F5 C.Alt+F4 D. FileExit
Cau 78: 02.1.2.11.Tabchira cac biéu tugng cua cac 1énh dinh dang cho van bantrong word 20101a:
A. Insert B. Home C. Page layout D. View
Cau 79: 02.1.2.04. Bé mo tép vin ban c6 séin ta thuc hién:
A. Chon File— Open  B. Chon File— Save C. Chon File— New D. Chon File— Close

D. Van d6i tén binh thudng

Cau 80: Trong MS Word 2010, 1énh Columns nam trong thé ?

A. Insert B. Home C. Table D. Page Layout
Cau 81: 03.1.6.01. Pé tao bang, ta thuc hi¢n 1€nh:

A. Lénh Insert/Table. B. Lénh Home/Table.

C. Lénh View/Table D. Nhan t6 hop phim Ctrl + T.

Cau 82: 02.1.3.12. Trong Word 2010, chirc ning FileSave dugc str dung dé?
A. Luu 1 tép van ban da co6 vao dia véi tén khac  B. M& 1 tép van ban méi

C. M¢ 1 tép van ban da co D. Luu 1 tép van ban méi vao dia
Cau 83: 02.1.4.02. Trong Word 2010 dé xem vin ban trudc khi in ta ding 1énh nao?

A. Lénh Format—Page Setup B. Lénh Format—font

C. Lénh File — Print... D. Lénh Format—Page Number

Cau 84: Pau khong phai 1 wu diém ciia dich vu thuw dién tir:
A. Chi phi thap va thoi gian chuyén gan nhu tic thi B. Chi phi cao va thoi gian cham
C. Mot ngudi ¢ thé giri thu dong thoi cho nhidu  D. C6 thé giri thu kém tép tin



nguoi
Cau 85: Trinh bay cii phap dia chi thw dié¢n tir tong quat?
C. <tén truy cap>@< dia
chi may chu cua hop D. <tén dang nhap>
thu>
Cau 86: Chon ciu tra 10i sai trong cac ciu tra 10i sau vé thanh phan ciia mang may tinh
A. Phan ctmg cho phép thuc hién giira cac may tinh

A. <tén dang nhap>@< B. <lop9b >@<
gmail.com> yahoo.com>

B. Phan mém cho phép thuc hién giira cac may tinh
C. Céc thiét bi mang dam bao két nbi cac may tinh voi nhau
D. Cac may tinh
Cau 87: Trong Word 2010, t6 hop phim Ctrl + F12 ¢6 tac dung gi?

A. M6 hdp thoai Font B. M6 hop thoai Open

C. M6 hop thoai Save D. M6 hop thoai Page Setup
Céau 88: Web tinh la cac trang Web:

A. Mot y kién khac B. Khong c6 video hay anh dong

C. C6 noi dung khong thay do6i D. Chi c6 mot trang duy nhét

Céau 89: Mang la?
A. Mot tap hop cac may tinh duoc lap doc 1ap trong ciing mot phong
B. Mot tap hop cac may tinh duge két ndi theo mot phuwong thirc nao do
C. Mot tap hop cac may tinh dugc lap doc lap trong cling mot tda nha
D. Mot tap hop cac may tinh duoc lap doc 1ap trong cling mot co quan
Cau 90: Trong MS Word 2010 dé bat/tat hién thi thanh thudc ké trén cua s6 soan thao, ta thuc hién:
A. Thé Insert — danh dau vao muc Ruler B. View — Ruler

C. View — Show/Hide — danh d4u/b6 danh dau vao
muc Ruler
Cé}u 91: Trong Microsoft Word 2010, dé kiém tra nhanh truéc khi in, thyc hién nhu
thé nao?

A. Office ButtonPrintPrint Preview B. HomePreview

C. ViewPrint Layout D. ViewZoom
Cau 92: Phét biéu nao sau déy sai

A. Google 1a 1 trong nhitng may tim kiém 16n nhét thé gi6i

D. View — Outline

B. Ta chi c6 thé vao website thong qua tén mién website d6
C. Mot s6 website da st dung IPv6
D. C4c website khac nhau thi c6 tén mién khac nhau
Cau 93: 02.1.3.29.D¢ dich chuyén con tré trén tai lidu, ta sir dung cac phim:
A. Backspace B. Caps Lock C. Miii tén «1— D. Space Bar
Cau 94: 03.1.6.14. Sau khi chon hang, muén thém 1 hang nira ¢ phia duéi ta sir dung:
A. Chuét phai = Insert - Insert Columns to the Right
B. Chudt phai = Insert - Insert Rows Below
C. Chuot phai > Insert - Insert Rows Above
D. Chuot phai - Insert - Insert Columns to the Left
Cau 95: 03.1.1.06. Trong cac bd ma dudi day, bdo ma niao khong ho tro Tiéng Viét?

A. UNICODE B. VNI C. TCVN3 D. ASCII
Cau 96: Mubn thay dbi kich thude chiéu rong cia 6, cot, hang trong bang thi ta st dung:
A. Layout > Cell Size > Height B. Giit Ctrl va kéo con lin chudt vé phia trude
C. Layout > Cell Size - Width D. Giir Ctrl va kéo con lan chudt vé phia sau
Cau 97: 03.1.2.22. Céc d6i tuong chinh trén man hinh 1am viéc cia Word:
A. Thanh dinh dang B. Ca A, B va C déu diing

C. Thanh bang chon D. Thanh cong cu



Cau 98: 02.1.2.07. Muén luu vin ban vao dia, ta thuc hién:

A. File — Save... B. Edit — Save C. Insert — Save... D. Edit — Save...
Cau 99: Trong Microsoft Word 2010, dé x6a hang trong bang, thyc hién nhu ihé nao?

A. InsertDelete Rows B. LayoutDeleteDelete Rows

C. TableDelete Rows D. HomeDelete Rows

Cau 100: Phat biéu nao sai trong nhirng phat biéu sau:

A. Mbi may tinh trong Internet déu c6 chung dia chi IP

B. Internet la mang may tinh khong 10, két ndi hang triéu may tinh, mang may tinh trén khap thé gidi va
str dung bo giao thtc truyeén thong TCP/IP

C. Internet 1a mang c6 hang tri¢u may chu

D. Ai ciing c6 thé 1a chii s¢ hitu cta Internet
Cau 101: 03.1.6.09.. Mudn thém 1 cot bén phai c6t da cho, sau khi chon cot da cho ta can thao tac:

A. Boi den cdt da cho B. Layout - Insert Right

C. Insert Above D. Insert Below
Cau 102: 03.1.6.21. O ché do lam viéc véi bang, muén thay ddi kich thuéc cua 6 trong bang, ta can thuc
hién cac thao tac:

A. Layout - Cell Size B. Home - Cell Size C. Design - Cell Size  D. Insert > Cell Size
Cau 103: 02.1.3.15. Trong Word 2010, t6 hop phim Ctrl+J ¢6 tac dung gi?

A. Canh 1¢ trai B. Canh 1¢ giita C. Canh 1¢ déu 2 bén D. Canh 1& phai
Cau 104: 02.1.1.06. Dé gb dau huyén, sic, hoi, nga, ning theo kiéu Telex tuong tmg véi nhitng phim
nao?

A.s frj X B.f,s, 1, X ] C.s, f,x,r,j D.f,s,j, 1, X
Cau 105: 02.1.3.14. Trong Word 2010, t6 hgp phim Ctrl+U c6 tac dung gi?

A. Chuyén sang chit in hoa B. Tao duong gach chan cho van ban

C. Tang kich thudc van ban D. Tat/bat ché d6 dinh dang gach chan
Cau 106: 02.1.2.02. Chtic nang chinh ctia Microsoft Word 1a gi?

A. Tinh toédn va lap bang B. Soan thdo van ban

C. Tao cac t&p do hoa D. Chay céc chuong trinh img dung khac
Céu 107: 02.1.6.05. Trong Word 2010 dé x0a 8, trude hét ta chon 6 can xo6a rdi thuc hién:

A. Format — Column B. Edit — Clear...

C. Table — Object... D. Layout — Delete — Delete Cells
Cau 108: 02.1.2.08. Bé mé mot tép mai bang to hop phim tat trong Word ta dung to hgp phim nao duéi
day?

A.Ctrl + N B.Ctrl +S C.Ctrl+ 0O D.Ctrl + A
Céau 109: 02.1.5.04.Céc cong cu trg giup soan thao van ban, do la:

A. Tim kiém va ghi cha B. Tim kiém va giai thich

C. Tim kiém va thay thé D. Tim kiém va chu thich

Cau 110: 02.1.6.10. Trong Word 2010 dé chon dong, ta dit con tro tai vi tri can chon rdi thuc hién 1énh

A. LayoutSelectRow B. LayoutSelectColumn  C. LayoutSelectTable D. LayoutSelectCell
Céau 111: Trong MS Word 2010, dé thay d6i khoang cach giita cac dong, ta chuyén dén 1am viéc v6i hop
thoai ?

A. Print B. Paragraph C. Page setup D. Font
Cau 112: 03.1.2.23. Mudn luu van ban vao dia, ta thuc hién:

A. Insert — Save B. Page Layout — Save C.Ctrl +S D. Home - Save
Cau 113: 03.1.5.02. Dé thuc hién chirc nang tim kiém trong van ban ta chon:

A. View/Replace. . . B. Home/Find. . . C. Home/Replace. . . D. View/Find. . .
Cau 114: 03.1.5.03. Dé thuc hién chic ning tim kiém trong van ban ta chon:

A.Ctrl +F B.Ctrl +T C.Ctrl + 1 D.Ctrl + A

Cau 115: Trong cac phat biéu sau day phat biéu nao sai:
A. Mang khong day két nbi cac may tinh bang song radio, btrc xa hong ngoai hay song truyén qua vé



tinh.

B. Mang khong ddy khong chi két ndi cac méy tinh ma con cho phép két ndi véi dién thoai di dong.

C. Mang c6 ddy két nbi cac may tinh bang cap va céac thiét bi mang.

D. Mang khong day can c6 cac thiét bi thuc hién viée chuyén tiép cac tinh hi¢u, dinh huong, khuéch dai.
Cau 116: Trong Microsoft Word 2010, dé cin dong dau tién cua tat ca cac doan 10i vé bén phai, thyc hién
nhu thé nao?

A. HomeParagraphIndentationFirst Line B. HomeParagraphSpacingFirst Line
C. HomeParagraphSpecialFirst Line D. HomeParagraphLine spacingFirst Line
Céau 117: Pau khong phai 1a trinh duyét web
A. Google chrome B. Mozilla FireFox C. Céc cbe D. Msn
Céau 118: 03.1.3.31. Phim tit can 1& phai
A. Ctrl +1 B. Ctrl +J C.Ctrl+R D.Ctrl +L
Cau 119: 03.1.5.01. Dé tim kiém va thay thé mot tir hoic mot nhom tir ta dung:
A. Ctrl+H B. Ctrl+G C. Ctrl+K D. Ctrl+F
Cau 120: Pé tham gia vao mang may tinh cin phai c6
A. Vi mach B. Vi mang C. Bo khuéch dai D. B tin hi¢u tap trung

Céau 121: Trong Microsoft Word 2010, dé chén thém cot vao phia bén trai vi tri con trd
trong bang, thuc hién nhu theé nao?
A. Table Insert Columns Left B. Layoutlnsert Right
C. Tablelnsert Columns Right D. Layout Insert Left
Cau 122: Trinh duyét Web la:
A. La chuong trinh duyét va loai b cac Web ¢ ndi dung xau
B. Chuong trinh gitip nguoi ding giao tiép voi hé thdng WWW, dé truy cap dén cac trang Web. ..
C. La mot thu muc cta hé diéu hanh Windows
D. La mot chuong trinh diét virus
Cau 123: 02.1.1.13.Churc nang nao khong phai la churc nang ctia H¢ soan thao van ban:

A. Di chuyén van ban dén thu muc khéc B. Nhap va luu ndi dung van ban
C. Pinh dang doan van ban D. Pinh dang ky tu
Cau 124: 03.1.4.02. Mudn viét chi sb trén (vi du s6 3 trong X°) thi ta nhin t6 hop phim
A. Ctrl_shift_- B. Ctrl_Shift_* C. Ctrl_+ D. Ctrl_Shift_+

Cau 125: 02.1.6.13. Trong Word 2010 dé chén hang vao phia dudi hang dang chon trong bang, ta thuc
hién:

A. Layoutinsert Below B. TableRows C. FormatRows D. EditRows
Cau 126: 02.1.3.23. Bé dinh dang trang vin ban trong Word 2010 ta chon:

A. FormatPage B. EditPage

C. Page LayoutPage Setup D. ToolsPage Setup

Cau 127: 02.1.6.08. Trong Word 2010 dé chon 6, ta dit con tr6 tai vi tri can chon rdi thuc hién 1énh
A. LayoutSelectTable  B. LayoutSelectRow C. LayoutSelectColumn  D. LayoutSelectCell
Cau 128: E-mail viét tit ctia

A. Electronic Mail B. Else Mail C. Electrical Mail D. Exchange Mail
Céu 129: bau la nhitng dich vy thu dién ta?
A. Yahoo mail B. Outlook C. Gmail D. OneNote

Céau 130: Trong MS Word 2010, dé chia cot cho doan vin ban ta thuc hién nhu thé nao?
A. Tai thé Page Layout, nhap chon Columns
B. Tai thé Page Layout, nhip chon Line Numbers
C. Tai thé Insert , nhfip chon Columns
D. Tai th¢ Home , nhép chon Columns
Cau 131: Trong mang internet ndi dung goi tin gom:
A. Dit liéu, 46 dai B. Tét ca dap an déu ding



C. Dia chi nhan, dia chi gii D. Thong tin ki€ém soat 101 va cac thong tin phuc vu

khac.
Céau 132: 02.1.2.14.Tén mac dinh cua file word tu sinh 1a gi
A. Text Document B. Document Text
C. Document... - Microsoft word D. Document

Cau 133: 03.1.2.06. Bé dua con tro soan thao vé cudi dong hién thoi trong Word ta nhin phim nao sau
day?
A. Ctrl + End B. End C. Home D. Page Down
Cau 134: Phat biéu nio sau déy 1a sai
A. Khong thé sir dung Word dé tao trang web
B. Trang chu ctia 1 website 1a trang web dugc mo ra dau tién khi truy cap website d6
C. Trén Internet, mdi siéu van ban dugc gan 1 dia chi truy cap tao thanh 1 trang web
D. C6 2 loai trang web: tinh va dong
Cau 135: 02.1.1.08.Hé soan théo vin ban 13 phan mém:
A. Diét virut B. Cong cu C. Hé thong D. Ung dung
Cau 136: 02.1.1.03. Trong cac cach sap xép trinh tu cong viéc dudi day, trinh tw nao 13 hop li nhat khi
soan thao mdt van ban?
A. G& vian ban - trinh bay - in 4n - chinh sira
B. Chinh sira - trinh bay - gd van ban - in 4n
C. Go vin ban - stra doi - trinh bay - in 4n
D. G& vian ban - trinh bay - chinh sira - in 4n
Cau 137: Chii sé hitu mang toan ciu Internet 1a hing nao?
A. Khong c6 ai 1a chua so hitu cia mang toan cau

Internet B. Héng Intel
C. Héng IBM D. Hang Microsoft
Céau 138: 03.1.3.34. Phim tat dinh dang in nghiéng:
A.Ctrl+Z B. Ctrl + 1 C.Ctrl +N D.Ctrl +P
Céau 139: 03.1.6.07. Trong Word, thyc hién 1énh Layout > Delete — Delete Columns trong bang dé:
A. Chen céc dong B. Chén céc cot C. Xoba cac cot D. Xoa cac dong
Cau 140: Giao thirc truyén tin siéu vin ban viét tit 1a:
A HTTP B. HTML C. WWW D. TCP/IP

Cau 14}1: 02.1.3.09. Bé dinh dang cum tur “Viét Nam” thanh “Viét Nam”, sau khi chon cum tur d6 ta can
dung to6 hop phim nao dudi day?

A. Ctrl+E B. Ctrl+U C. Ctrl+l D. Ctrl+B
CAu 142: Cac may tinh trong mang két ndi vat Iy véi nhau theo may cach:
A.2 B.1 C.4 D.3
Cau 143: 03.1.3.27. Cong viéc nao dudi day khdng lién quan dén viéc dinh dang trang ctia mot van ban ?
A. Bit kich thudc cac 1& ciia trang ; B. Déi kich thudc trang gidy
C. it hudéng cua gidy D. Pit khoang cach thut dong dau

Cau 14}4: 03.1.3.23. Pé dinh dang cum tir “Viét Nam” thanh “Viét Nam”, sau khi chon cum tir d6 ta can
dung t6 hop phim nao dudi day?

A.Ctrl+lvaCtrl+U  B. Ctrl+lvaCtrl + B C.Ctrl+B D. Ctrl+U va Ctrl + B
Cau 145: Mang may tinh khong bao gdm thanh phan nao sau day?

A. Cac thiét bi mang B. Loa

C. Phan mém gitp giao tiép giira cac may tinh D. Céac may tinh
Cau 146: 03.1.1.03. Muc nao dudi day sip xép theo thtr ty don vi xir 1i vin ban tir nho dén 16n?

A. Ki tuy - cau - tir - doan van ban B. Ttr - cau - doan van ban - ki tu

C. Ki tu - tir - cau - doan van ban D. Tur - ki tu - cau - doan van ban

Céau 147: 02.1.2.13.Tabchura cac Ié€nh cai dat trang in trong word 20101a:
A. Page layout B. Insert C. Home D. View



Cau 148: 03.1.2.04. T6 hop phim dé mé vin ban moi

A. Ctrl +V B.Ctrl+Z C.Ctrl +N D.Ctrl + X
Cau 149: Trong Word 2010, dé chén thém cong thirc toan hoc vao van ban, ta thuc hién cach nao sau
day?

C. Page Layout/

A. View/ Equation B. Home/ Equation D. Insert/Equation

Equation
Cau 150: 03.1.3.04. Bé chuyén d6i giita ché do chén va ché d6 d¢ trong Word ta nhan phim:
A. Enter; B. Insert; C. Delete; D. Shift;

Cau 151: 02.1.1.05. Trong Microsoft Word, gia sir hop thoai Font dang hién thi 12 Time New Roman, dé
g0 duoc Tiéng Viét, trong UniKey can xac dinh bang ma nao dudi day:

A. Unicode dyng san ~ B. TCVN3 (ABC) C. Vietware_X D. VNI Windows
Céu 152: bau khéng 1a dia chi IP

A.114.150.1.74 B. 8.8.8.8 C.192.168.1.15 D. 192.168.1.300
Cau 153: 02.1.2.15.Trong Word, t6 hop phim tit dé luu méi van ban 1én dia la:

A. Alt + Save B.Ctrl +S C. Ctrl + Shift + S D. Shift +S
Cau 154: Giao thirc truyén thong pho bién nhat hién nay 1a gi?

A. Telnet B. SMTP C. TCP/IP D. IMAP
Cau 155: 03.1.3.03. Dé luu tai lidu dang m¢ dudi mot tén khac ta thuc hién

A. Khong thé thuc hién duoc B. Chon File = Save As

C. Nhay nat Rename trén thanh cong cu D. Chon File [= New

Cau 156: 03.1.2.07. Bé dua con tro soan thao vé dau dong hién thoi trong Word ta nhan phim nao sau
day?

A. Home B. End C. Page Down D. Ctrl + End
Céau 157: 02.1.1.10.Céc doan van ban (Paragraph) dugc ngan cach véi nhau boi:
A. Ky tu trong (Space) B. Dong (Line) C. Xudbng dong (Enter)  D. Trang (Page)

Cau 158: 02.1.1.12.Dé c6 thé gd dugc chit c6 diu tiéng Viét voi bang ma UNICODE, c6 thé chon Font
nao:
A. VNI-Times, VNI-Helve B. Arial, Times New Roman
C. Chon Font nao cling duoc D. .VnArial, .VnTime
Cau 159: Két ndi c6 day khong can thiét bi nao trong cac thiét bi sau:
D. Bo dinh tuyén khong

A. Giic cim B. Cap truyén thong C. Vi mang day
Céau 160: 02.1.2.16.Trong Word, t6 hop phim tit dé mé tai lidu da ton tai trén dia la:

A. Shift + O B.Ctrl+O C. Alt + Open D. Ctrl + Shift + O
Cau 161: 02.1.5.05.T6 hop phim tat dé mé hop thoai Find & Replace 1a:

A. Ctrl+F B. Ctrl+B C. Ctrl+H D. Shift+F+R

Cau 162: Trong Microsoft Word 2007, dé in trang vin ban & vi tri con tro dang dung,
thuc hién nhu thé nao?

A. Office ButtonPrintPrintCurrent pageOK B. Office ButtonPrintAllIOK

C. Office ButtonPrintPrintSelectionOK D. Office BiittonPrintPrintPageOK
Cau 163: Chon phat biéu sai

A. Trudong cubi cing bén phai 1a viét tit ciia tén nude hay to chirc

B. DSN s& chuyén dbi dia chi IP sang dang ki tu (tén mién)

C. Chi c6 thé truy cap trang web thong qua tén mién

D. M&i tén mién gém nhiéu trudng phan cach nhau boi ddu chim
Cau 164: Trong MS Word 2010, dé thay d6i khoang cach giita cac ky tu, ta chuyén dén lam viéc véi hop
thoai ?

A. Font B. Page setup C. Paragraph D. Print

Cau 165: 03.1.2.09. Trong Word, khi nhan dong thoi cac phim Ctrl va End sé& thuc hién viéc ndo trong
nhirng viéc sau?



A. Pua con tré van ban dén cudi tir hién tai

B. Pua con tré van ban dén cudi van ban

C. Pua con tré vian ban dén cudi dong hién tai

D. Pua con tré vian ban dén cudi doan hién tai
Céu 166: bau khéng Ia trinh duyét web

A. Firefox B. Google Chorme C. Yahoo D. Microsoft Edge
Cau 167: 02.1.3.02. Dé x6a ky tu dtng ké trudc con trd van ban, ta st dung phim:

A. Delete B. Backspace C. Shift+D D. Redo
Cau 168: 02.1.3.13. Trong Word 2010, chirc ning FileSave As duoc sir dung dé?

A. Luu 1 tép van ban madi vao dia B. M& 1 tép van ban méi

C. Luu tép van ban da c6 vao dia vdi tén khac D. M6 1 t€p van ban da co

Cau 169: Trong cac phat biéu néi vé phuong tién truyén thong sau day phat biéu nao sai

A. Cac may tinh trong mang lién két vat 1i theo hai cach: két ndi c6 day va két ndi khong day.

B. Trong mang khong day cac may tinh duoc két ndi qua diém truy cap khong day hodc bo dinh tuyén
khong day.

C. Tbc d6 truyén dir liéu cia mang c6 day thudng nhanh hon mang khong day

D. Mang khong day dé mé rong hon mang c6 day
Cau 170: 03.1.6.10. Merge Cell 1a churc nang:

A Chia 16 thanhnhidu 5 o panodaicho  C. Gop nhidu 6 thanh 16 D. Phuong én khac

0]
Cau 171: 03.1.2.08. Bé dua con tro soan thao vé dau vin ban ta nhan phim nao sau day?

A. Ctrl + Home B. End C. Page Down D. Ctrl + End
Cau 172: 03.1.6.20. Cho 2 bang sau.

Bang 1

Béang 2

Muén tir bang 1 thanh bang 2, sau khi vao chirc nang Spilit Cell ta lya chon sb hang va cdt 1a:
A. Columns 2 va Rows 1 B. Columns 2 va Rows 2
C. Columns 1 va Rows 2 D. Columns 1 va Rows 1

Cau 173: 02.1.6.03. Khi con tr6 van ban dang nam bén trong bang thi cac dinh dang dugc 4p dung cho
phan nao cua bang?

A. Cot con tré vin ban dang nam B. Dong con tré vin ban dang nam
C. Cabang D. O con trd van ban dang nam
Céau 174: 02.1.1.07. Trong cac phong chir dudi day, phong chir nao dung ma Unicode?
A. VNI-Times B. Arial C. VnTime D. VnArial
Cau 175: 03.1.3.05. Dé mo mot tép van ban mai ta dung 1énh?
A. Insert — Open B. Insert — New C. File — New D. File — Open

Cau 176: Cau 112. Trong Microsoft Word 2010, dé nén chir sat vao nhau, thyc hién nhu thé
nao?

A. HomeFontCharacter SpacingSpacingExpanded

B. HomeFontCharacter SpacingSpacingNormal

C. Page LayoutPage SetupSize

D. HomeFontCharacter SpacingSpacingCondensed
Cau 177: 02.1.3.01. Dé x6a ky tu vin ban dimg ké sau con tro vin ban, ta st dung phim:

A. Backspace B. Delete C. Undo D.Ctrl +D
Cau 178: Pia chi thw dién tir dwgc phan cach béi ki hi¢u:
AS$ B. & C.# D.@

Cau 179: 03.1.4.03. Pé dinh dang ki tu ta ding 1énh:



A. Insert > symbol B. Home - font

C. Page layout - Page setup D. Homet - paragraph
Cau 180: 02.1.3.21.Cong viéc nio sau ddy lién quan dén dinh dang trang vin ban:
A. Thay d6i khoang cach cac dong B. Thay d6i khoang cach giita cac doan
C. Thay d6i Font chit D. Pit hudng gidy
Cau 181: 03.1.6.06. Dé chén vao 6, hang, cot, trude hét ta can chon 6, hang, cot can chén rdi thyc hién:
A. Chudt phai — Insert... B. Home — Delete...
C. Insert — Clear... D. Home — Object...

Cau 182: Website la gi?
A. Gdm mdt hodc nhiéu trang web trong h¢ théng HTTP duoc td chirc dudi mot dia chi dé truy cap
B. Gom mdt hodc nhiéu trang web trong h¢ théng HTML dugce t6 chirc dudi nhiéu dia chi dé truy cap
C. Gom mét hodc nhiéu trang web trong h¢ théng WWW duge t6 chirc dudi mot dia chi dé truy cap
D. Gom mét hodc nhiéu trang web trong h¢ théng TCP/IP duoc td chie dudi mot dia chi dé truy cap
Cau 183: 02.1.1.15. Cach bé tri ddu cau nao sau ddy 1a dung:

A. An néi: "Oi! Troi mua". B. An néi : "Oi! Troi mua".

C. An néi: "Oi! Troi mua. " D. An néi: " Oi ! Troi mua "
Cau 184: 02.1.3.06. Thudc tinh dinh dang ky tu nao sau day khong dung:

A. Kiéu chir (Type) B. Phong (Font) chix

C. C& chir va mau sic D. Pinh dang 1& doan van ban

Cau 185: 03.1.2.10. Bé x6a ki tu bén phai con tré khi soan thao vin ban ta st dung phim:
B. Back Space

A. Shift Cau 29 C. Delete D. End
Céau 186: 02.1.2.12.Tabchtra cac biéu tuong clia cac 1énh chén trong word 20101a:
A. Page layout B. Insert C. Home D. View
Cau 187: Internet dwgc thiét 1ap vao nim nao?
A. 1983 B. 1999 C. 1989 D. 1890
Cau 188: 03.1.6.05. Bé x6a di 6, hang, cot, trudc hét ta can chon 6, hang, cot can x6a rdi thuc hién:
A. Edit — Clear... B. Format — column C. Home — Delete... D. Layout — Delete...
Cau 189: 03.1.4.04. Pé chén ki tu dic biét trong word, ta st dung:
A. Insert > symbol B. Home - font
C. Homet - paragraph D. Page layout - Page setup

Cau 190: Khi thiét két mot mang may tinh khong cin quan tim dényéu t6 nao sau diy
A. Dia diém lip dat mang va kha nang tai chinh B. Téc do truyén thong trong mang

C. S6 luot ngudi st dung D. S6 lwong may tinh tham gia mang
Céau 191: 03.1.3.18. Cac 1énh dinh dang van ban dugc chia thanh cac loai sau:

A. Dinh dang ki tu B. Dinh dang doan van ban

C. binh dang trang D. Tét ca cac phuong an déu dung
Cau 192: 03.1.3.12. Mudn ting ¢ chit 1 don vi ta sir dung phim tit:

A.Ctrl +[ B. Ctrl + C. Ctrl +] D. Ctrl + Shift

Cau 193: 03.1.3.08. Dé thay ddi c& chit ciia mot nhém ki tw da chon. Ta thyc hién 1énh Home — Font ...
va chon c& chir trong 6:

A. Size B. Font Style C. Font D. Small caps
Cau 194: Internet la:

A. Phién ban nang cép cua mang cuc bo

B. Mang méy tinh két ndi cac may tinh trén khép thé gi6i, sir dung giao thirc TCP/IP

C. Do Microsoft phat hanh

D. Viéc két ndi cac may tinh trong mang cuc bd théng qua 1 may chi
Céau 195: 02.1.6.16. Trong Word 2010 dé tao bang béng but v, ta thuc hién:

A. Insert — Table — Draw Table B. Tools — Insert — Table



C. Insert — Table D. Insert — Insert — Table
Cau 196: Trong sb cac dia chi dwéi diy, dia chi nao 1a dia chi thw dién tir?

A. www.quantrimang.net B. huulung@gmail.com

C. http://www.mail.google.com D. http://www.google.com.vn
Céu 197: 02.1.3.19. Chon cau sai trong nhiing cau sau: Trong Word 2010, hop thoai Page Setup cho phép
nguoi dung?

A. Thay d6i Font chir B. Thiét 1ap c& trang gidy

C. Thay d6i huéng gidy D. Thay ddi 1& vin ban
Cau 198: Cau tra 101 nao sai trong cac cau tra loi sau: Thong tin nao sau day lién quan téi
Internet?

A. Cung cip mot lugng thong tin khong 16 B. Str dung bo giao thirc TCP/IP

C. La mang dién rong D. Mang may tinh 16n nhat toan cu
Céau 199: 02.1.3.05. Lénh dinh dang van ban nao sau day khong dung:

A. Dinh dang ki tu B. Pinh dang trang van ban

C. Pinh dang doan van ban D. Pinh dang trang man hinh

Cau 200: Mang may tinh bao gom may thanh phan
A.3 B.2 C.4 D.5
Cau 201: 03.1.1.11. Trong cac phat biéu sau, phat biéu nao dung
A. Ca trudc va sau ddu chim déu c¢6 1 dau cach
B. Sau d4u cham ngit cau c6 1 dau cach (néu sau d6 van con ndi dung)
C. Mbi lan dung dau chim déu phai sir dung phim Enter d¢ xudng dong.
D. Trudc diu chdm ngét cau phai c6 1 dau cach
CAu 202: Phim tit can 1& trai
A.Ctrl +J B.Ctrl +R C.Ctrl+L D. Ctrl + 1
Céu 203: 02.1.6.14. Trong Word 2010 dé chén cot vé phia bén trai cdt dang chon trong bang, ta thuc
hién:
A. EditColumns B. LayoutInsert Left C. FormatColumns D. ViewColumns

Cau 204:‘Tr0ng Microsoft Word 2010, sir dung phim nao dé tach mot doan van ban
thanh nhiéu doan van ban?

A. Enter B. Home C. Tab D. Delete

Cau 205: 02.1.1.02. Dé két thiic doan va dua con tro vin ban xudng dau dong méi, ta sir dung phim:
A. Alt + Enter B. Enter C. Shift + Enter D. Ctrl + Enter

Cau 206: 02.1.3.10. Dé vé dau tai liéu ta sir dung t6 hop phim nao?
A. Ctrl + Home B. Page Up hoac Page Down
C. Home hoac End D. Enter

Cau 207: 02.1.6.02. Trong Word 2010 thyc hién 1énh Layout — Delete — Delete Rows trong bang dé:
A. Chén dong B. Chén c6t C. Xba cot D. Xdéa dong

Cau 208: 03.1.3.35. Phim tit dinh dang gach chan:
A.Ctrl + U B. Ctrl + N C.Ctrl+G D.Ctrl +Z

Cau 209: IP la gi?
A. La s6 luong phép tinh ma may tinh c6 thé tinh toan duoc trong 1 gidy
B. La dia chi duy nhat ma mdi may tinh tham gia vao mang déu c6
C. La noi may tinh thyc hién viéc truyén dir liéu
D. La bd quy tic ma may tinh can tuan thi khi tham gia vao mang
Cau 210: 02.1.4.03. Chon cau sai trong cac cau tra 10i sau: Trong Word 2010 dé in van ban ra may in ta
dung I¢nh nao?
A. Bam Ctrl+B B. Bam vao biéu twong may in trén thanh cong cu
C. Bam Ctrl+P D. Lénh File—Print...
Céu 211: Chon mot cau dang:
A. Chi c6 nguoi giri thu méi c6 quyén truy nhap tép dinh kém trong thu da guri di.



B. Trong hop thu dén (Inbox) khong thé c6 thu ctia nguoi khong quen

C. Khi chua c¢6 thu phan hoi ta khang dinh ngudi nhan chwa nhan dugc thu

D. Trong thu dién tir c6 dinh kém t&p, nguoi giri co thé néu giai thich ngan gon vé mot sé dac diém cua
tép
Cau 212: 03.1.2.11. Bé dua con tro soan thao vé dau dong hién thoi trong Word ta nhan phim nao sau
day?

A. Ctrl + End B. Home C. Page Down D. End
Cau 213: 02.1.5.06.Trong hop thoai Find & Replace, gb cum tir can tim kiém vao muc:
C’g‘u I;md what B. Search for C. Replace with D. Match case
Cau 214: 03.1.2.03. T6 hop phim dé dan

A.Ctrl+Z B.Ctrl +C C.Ctrl+ X D. Ctrl +V

Cau 215: WWW Ia tir viét tit cia cum tir no:

A. World Wide Web B. Wesite World Web ~ C. Wide With World D. Wide World Web
Cau 216: Phat biéu nao sau diy vé diém truy cap khong day (WAP) la sai:

A. WAP la viét tit ciia Wireless Access Point

B. Moi chirc nang ciia WAP déu dugc tich hop trong bo dinh tuyén khong day

C. WAP khoéng cho phép két ndi mang khong ddy vao mang cé day

D. WAP dung dé két ndi cdc may tinh trong mang khong day
Cau 217: 02.1.3.20.Cong viéc nao sau day khong lién quan dén dinh dang ky ty:

A. Dinh dang chit cao hon dong ké B. Thay ddi kiéu chir

C. Pinh dangmau sic D. Thay d6i khoang céch giita cdc dong
Cau 218: Chu s¢ hiru cta Internet 1a:

A. Intel B. Khong ai la chu s¢ hiru cua Internet

C. Microsoft D. Google
Cau 219: 03.1.6.03. Pé chén hang trén hang con tro dang chon trong bang, ta chon:

A. Layout/Insert Below B. Home/Insert Below

C. Layout/Insert Above D. Home/Insert Above

Cau 220: Cac may tinh trong mang Internet giao tiép véi nhau bing cich nao?
A. Do cung st dung bd giao thirc TCP/IP
B. Do c6 trinh bién dich ngdén ngit gitra cdc may tinh
C. Do dung chung mot loai ngén ngir goi 1a ngdn ngtr siéu van ban
D. Do st dung chung mét loai ngdn ngit 1 tiéng Anh
Cau 221: 02.1.3.03. Pé chon toan bd vin ban ta dung t6 hop phim nao dudi day?
A.Ctrl+C B. Ctrl + X C.Curl+B D.Ctrl + A
Céau 222: Web dong la cac trang Web:
A. C6 nhiéu trang lién két dén trang chit Home page
B. Phuong an khac
C. M¢ ra kha nang tuong tac gitra nguoi dung va may chu
D. C6 thé c6 nhiéu video, anh dong...
Cau 223: 02.1.2.06. Tén tép do Word 2010 tao ra c6 phan mo rong 1a gi?
A..DOCX B. . TXT C. .EXE D..COM
Céu 224: 02.1.6.11. Trong Word 2010 dé chon bang, ta dat con tro vao trong bang chon roi thuc hién 1énh
A. LayoutSelectCell B. LayoutSelectColumn  C. LayoutSelectRow D. LayoutSelectTable
Cau 225: 02.1.3.08. Bé dinh dang cum tur “Viét Nam” thanh “Viét Nam”, sau khi chon cum tur d6 ta can
dung t6 hop phim nao dudi day?
A. Ctrl+l B. Ctrl+U C.Ctrl+B D. Ctrl+E
CAu 226: Mudn tao cac ky hiéu & dau mdi doan, ta thuc hién:
A. Insert --> Bullets and Numbering --> Numbered



B. Format -->Bullets and Numbering --> Bulleted

C. Home --> Paragraph Bulleted

D. Format -->Bullets and Numbering -->Numbered
Cau 227: Giao thuc la gi?

A. B quy tic ma tat ca cic may tinh déu phai tuan tha

B. B6 quy tic giup may tinh toi vu va thuc hién duoc nhiéu cong viée hon.

C. Quy trinh cho phép thyuc hién viéc bao mat may tinh

D. Quy trinh cho phép cac may tinh vao dugc mang
Cau 228: Trong MS Word 2010, dé luu trir ndi dung van ban dang lam viéc hién tai ma van giir nguyén
ban goc, ta chon Iénh nao trong thé ribbon File?

A. Copy to B. Save C. Copy D. Save As
Cau 229: 03.1.2.05. Ctrl + X 1a t6 hop phim c6 tac dung gi?

A. Phuong an khac B. Dén C. Copy D. Cit
Cau 230: Mt hp thw dién tir bao gdbm miy phin?

A4 B.3 C.2 D.5
Céau 231: 02.1.3.30.Débat/tit ché do chit hoa/ chir thuong, ta sir dung phim:
A. Caps Lock B. Backspace C. Mili tén «1— D. Space
Céau 232: 02.1.2.10.Thanh chira cac biéu twong cia cac 1énh thuong dungtrong word 2010 1a
A. Formating B. Standard C. Status D. Ridbon
Cau 233: 03.1.3.10. Phim tét chi s6 trén la:

A. Ctrl + Shift + N B. Ctrl + Shift + + C.Ctrl += D. Phuong an khac
Cau 234: 03.1.3.17. Bé dinh dang trang, ta can thyc hién lénh:

A. Page Layout — Page Setup B. View — Page Setup...

C. Home — Page Setup... D. File — Page Setup...

Cau 235: 03.1.3.37. Pé can 1& déu hai bén cho doan van ban, sau khi dwa con tré dén doan van can dinh
dang, ta thyc hién

A. Insert \ Justify B. File \ Page setup
C. Nhan t6 hop phim Ctrl + E D. Nhén t6 hop phim Ctrl +J
Cau 236: 03.1.2.12. Pé dua con trd soan thao vé cudi vin ban ta st dung:
A. Home B. End C. Ctrl + End D. Page Down
Cau 237: 03.1.3.36. Phim tat dinh dang in dam:
A.Ctrl + U B.Ctrl + G C.Ctrl+N D.Ctrl +B
Céau 238: 03.1.3.30. Trong soan thao van ban, mdt s6 thudc tinh dinh dang ky tu co ban gém co:
A.CaA,B,C B. Phéong chit C. Kiéu chir D. C& chit va mau sic
Cau 239: 03.1.3.33. Phim tt in van bén la:
A.Ctrl+Z B.Ctrl + N C.Ctrl + 1 D.Ctrl +P
Cau 240: 02.1.5.07.Trong hop thoai Find & Replace, gb cum tir s& thay thé vao muc:
A. Replace with B. Search for C. Match case D. Whole words only

Cau 241: Chon phat biéu dung
A. Chi c6 thé giri mail cho 1 ngudi ciing ltc
B. Chi c6 thé giri mail cho nhau trong ciing 1 t6 chirc
C. Tép dinh kém trong mail chi c6 thé 12 hinh anh hodc 4m thanh
D. Trong mail, sau @ chinh la dia chi may chu cua hop thu
Cau 242: 03.1.6.15. Mubn thay doi kich thudc chiéu cao cua 0, cot, hang trong bang thi ta st dung;
A. Layout - Cell Size - Height B. Giit Ctrl va kéo con lan chudt vé phia sau
C. Giit Ctrl va kéo con lan chudt vé phia truéc D. Layout = Cell Size = Width
Cau 243: Khi két ndi thanh mang may tinh, ta c6 thé:
A. Cung str dung chung 1 may in B. Sao chép dit liéu cdc may véi nhau
C. Tét ca cac phuong an trén D. Cung su dung chung dir licu



Cau 244: 02.1.6.06. Trong Word 2010 dé x6a bang sau khi dt con tro vao bang ta dung 1énh nao sau:

A. Layout -> Delete -> Table B. Table -> Insert -> Table

C. Table -> Select -> Table D. Table -> Delete -> Table
Céau 245: 02.1.6.04. Trong Word 2010 dé tao bang, ta thuc hién:

A. Insert — Table B. Tools — Insert — Table

C. Insert — Insert — Table D. Insert — Table — Insert Table
Cau 246: 02.1.2.03. Dé x0a phﬁn van ban duoc chon, ta thuc hién:

A. Chon Iénh Edit — X B. Chon Iénh Edit— Paste

C. Nhén t6 hop phim Ctrl+X D. Chon lénh Edit— Copy



